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Content of the training 

Will introduce you to the basics of  Dataverse including:

oWhat is dataverse

oPreparing your submissions

oCreating account and logging in

oAccessing Dataverse pages

oHow to add a dataset to your project’s Dataverse page

oDetails about what metadata to include

oPermissions



What is dataverse

▪ Dataverse is a free, credible, open access data repository system.

▪ It is a container for datasets and documents.

▪ Link here: https://dataverse.harvard.edu/

▪ Created and managed by Harvard University

▪ Dataverse is used by research institutions world wide 

▪ Provides an academic data citation for all published datasets

▪ Improves public accessibility of  datasets

▪ promotes collaboration and reduces the number of  emails sent!

▪ It is also possible to privately share information with access/permission 
setting (setting up private url).

https://dataverse.org/
https://dataverse.harvard.edu/


Step 1: Prepare Your Submission and convert it in to required format

1.1. Data cleaning 

Example: data cleaning  

oWe have 5 survey datasets with many sections (and variables)

oTook me about 1 month/ more 

▪ Check for incorrect data entry and missing values

▪ String vs numeric values (destring command or generate new numeric variable)

▪ Renaming and labeling (rename var, label var)

▪ Generating new variables (eg unique id, hh_size) (gen command)



1.2. Preparing codebook 

Variable name variable label data type value value label Comments

hhq_id Household ID numeric

zone Zone Code numeric 1 North Shewa

2 West Shewa

3 Sub-urban

4 Addis

sectiona_1 Id code of person living in the HH numeric

sectiona_5 Is this person a minda numeric 1 Yes
Minda is someone who works for the 

household on agriculture or livestock and 

lives in the household
2 No

sectiona_20 Do you fast numeric 1 Yes

2 No

sectiona_21
Name of fasting period observed

text

hh_size Household size numeric

This is generated by counting no. of 

observation per HH

▪ Is another time taking task

o Example Preparing codebook 



Step 1….. Prepare your submission 

1.3. Sampling strategy (update)

1.4. Survey questionnaire  

1.5. Consent form (language used)   

1.6. Other important documents (eg related publications and reports)

▪ Once cleaned and stripped of  personally identifiable information (PII), you should 
convert the data in to required format. 

- E.g STATA to excel (csv format/ comma delimited format)

▪ The codebook, sampling strategy, survey questionnaire and consent form should also 
be converted in to required format



Step 2: Create an Account

1. Click here to 

see the sign up 

page

▪ 2. Fill in the 
required 
information 
and create 
your 
Dataverse
account



Step 3: Log In



Step 4: Find your Institution’s Dataverse Page  

Type e.g

“EPHI” in the 

search bar to get 

your institution’s 

page as the first 

result, it will 

show up in the 

results list once 

it is created.

Ethiopian Public Health Institute (EPHI)

Ethiopian Public Health Institute (EPHI)



Step 5: Find Your Project’s Dataverse Page

Next, click on the 

name of  your 

project

The National Information Platform for Nutrition (NIPN) 

Harvard Dataverse > Ethiopian Public Health Institute 



Step 5: Add a Dataset

National Information Platform for Nutrition (NIPN)

Harvard Dataverse > Ethiopian Public Health Institute > National Information Platform 

for Nutrition (NIPN) 

Click on the “add 

data” button and 

select 

“new dataset”



Step 6: Fill in the Metadata (provide information about dataset(s))

Add the title 

of  the dataset 

Tip: Your 

Open Data 

Plan can help!

Add the title of  

the dataset 

E.g. Data for 

child nutrition 

survey

National Information Platform for Nutrition (NIPN)

Harvard Dataverse > Ethiopian Public Health Institute > National Information Platform for Nutrition (NIPN) 

Host Dataverse National Information Platform for Nutrition (NIPN)Host Dataverse National Information Platform for Nutrition (NIPN)

Fill in the 

information of  the 

person responsible 

for the dataset and 

the submitter (if  a 

different person)

Add a detailed 

description of  

the dataset 

answering 

who, what, 

when, where, 

why, and how?

Add the date when 

the dataset was 

first created



Relevant Options: medicine health & life sciences; agricultural 

sciences; or other

Keywords are used 

by others to search 

for your datasets in 

Dataverse. Choose 

strategically to make 

the data easy to 

search for

Keyword Guidelines:

Click on the plus (+) 

button to add more 

Keywords or “Terms” 

Related: include the 

title and the link of  

the work produced 

using this data, if  

any.

Notes Guidelines: 

In the “Notes” section, include answers 

to the following:

1.If  this data relate to living, human 

subjects or not

2.If  informed consent was obtained or 

not

3. summary of  the data analysis done 

using this data (a paragraph is enough)



Step 7: Upload your Dataset

File Upload Guidelines:

1. Datasets

2. Codebooks 

3. Survey protocols and instruments

4. Methodologies for data analysis 

5. Any annotations describing data quality issues in the data

6. Consent form language

▪ Datasets  submission format: excel( .csv ), stata, spss, etc

Reminder: Be sure to save your dataset!

Tip: Metadata can be edited in Dataverse after a 

dataset is submitted 



Harvard Dataverse > Ethiopian Public Health Institute > National Information Platform for Nutrition (NIPN) 

To add files, edit the 

metadata or delete the 

dataset, click edit and 

then use the drop 

down menu
When you are ready to make the 

dataset published click the publish 

button



Harvard Dataverse > Ethiopian Public Health Institute > National Information Platform for Nutrition (NIPN)   M&E Dataverse

Step 8: Permissions

Click Edit and then 

Permissions to 

change permission 

settings for your 

project Dataverse

page



National Information Platform for Nutrition (NIPN)

Harvard Dataverse > Ethiopian Public Health Institute > National Information Platform for Nutrition (NIPN) > Dataset permissions 

To give members of  your 

research team the ability to 

add and edit datasets 

assign them the role of  

admin by clicking "Assign 

Roles to Users/Groups"



Admin - A person who has all permissions for dataverses, datasets, and files.

Contributor - For datasets, a person who can edit License + Terms, and then submit them for 

review. Can not publish dataset. 

Curator - For datasets, a person who can edit License + Terms, edit Permissions, and publish 

datasets.

Draft

File Downloader - A person who can download a file (including unpublished files)

Member - A person who can view both unpublished dataverses and datasets, and download files..

Search for the 

researchers username 

and assign a role (keep 

in mind the search is 

case sensitive)



Questions or Comments?

Thank you! 


